
[image: image2.png]Liverpool Charity and Voluntary Services

Helping you make a difference





Authorised Participant Agreement Form 2009
This is a voluntary agreement to facilitate good communications and effective engagement between Liverpool LINk and important partner and stakeholder organisations. The agreement can be revoked at any time, by either party, by sending written notification. This is not a legally binding document.
PART 1

Liverpool LINk Authorised Participants must abide by the conditions in Part 1 regarding their participation and engagement with organisations, groups or meetings.

Liverpool LINk Authorised Participant will participate, drawing on their own knowledge, skill and experience and as such, do not always represent the views of Liverpool LINk. It is the responsibility of the Liverpool LINk Authorised Participant to clearly state to the organisation, group or meeting that they are attending, when they are expressing the authorised views of Liverpool LINk and when they are expressing their own views.
The Liverpool LINk Authorised Participant will convey any messages or information from Liverpool LINk, with appropriate clarity and in the formats appropriate to the organisation, group or meeting that they are attending.

The Liverpool LINk Authorised Participant will convey any messages from the organisation, group or meeting that they are attending using the Authorised Participant Feedback Report Form. These forms will be made available to the organisation, group or meeting that they are attending, by Liverpool LINk on request.
Liverpool LINk Authorised Participants undertake to abide by all appropriate codes of conduct, rules and regulations supplied to them relating to the meetings that they participate in on behalf of Liverpool LINk. They will also at all times abide by all relevant Liverpool LINk Governance.

Any breach of the above mentioned, rules, regulations and governance by a Liverpool LINk Authorised Participant should be reported to the Liverpool LINk Support Team and may be judged by Liverpool LINk Core Group to be a breach of the Code of Conduct for Liverpool LINk Authorised Participants.  This may result in disciplinary action being taken by the LINk Core Group against the Liverpool LINk Authorised Participant which may result in the revocation of their authorisation. 

Liverpool LINk Authorised Participants will not exceed or extend their remit without prior agreement between the organisation, group or meeting that they are attending and Liverpool LINk Core Group.  
Failure to comply with conditions in Part 1 may result in the organisations, groups or meetings withdrawing permission for a particular Liverpool LINk Authorised Participant continuing their engagement or participation.
PART 2 

Organisations, groups or meetings that Liverpool LINk Authorised Participant, engage and participate with, agree to abide by the conditions in Part 2 regarding LINk engagement:  

Liverpool LINk Authorised Participants are to be supplied with an induction briefing about the organisation, group or meetings prior to their first attending.

Liverpool LINk Authorised Participants are to be allowed to be supported at the organisation, group or meetings by the presence of a non-participating, LINk Support Team Member or LINk member of their choosing.

Liverpool LINk Authorised Participants are to be supplied with all appropriate codes of conduct, rules and regulations relating to the meetings they participate in on behalf of Liverpool LINk.
Liverpool LINk Authorised Participants are to be supplied with the Remit and any relevant Terms of Reference relating to the organisation, group or meeting that they are attending.

Liverpool LINk Authorised Participants are to be supplied with time, venues and agendas and any relevant documentation or information, in sufficient time prior to meetings that they are to attend, to allow them to participate on an equal basis with other participants.

Liverpool LINk Authorised Participants are to be allowed to effectively convey messages and information from Liverpool LINk to the organisation, group or meeting that they are attending.

Failure to comply with conditions in Part 2 may result in Liverpool LINk withdrawing engagement with the organisations, groups or meetings concerned.
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PART 3 
To be completed by any organisation or group that a Liverpool LINk Authorised Participant is due to attend meetings with on a regular basis.
	Please State the purpose of the organisation, group or meetings
Please state what you expect the Authorised Participant to contribute to your organisation, group or meetings:  
Date of the first meeting the Liverpool LINk Authorised Participant
will attended:


	I agree to the conditions specified in PART 2 of this document. 

Contact Name:
Signature:

Date:

Name of organisation, group or meeting that the Liverpool LINk Authorised Participant is to attend:
Address:

Telephone:
Email: 
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PART 4
To be completed by the LINk Authorised Participant due to attend meetings on a regular basis.
	I agree to the conditions specified in PART 1 of this document.

Name of Liverpool LINk Authorised Participant: 

Signature:

Date:

Contact Address:

Telephone:
Email: 


	Date effective from:
	
	Due for review:
	

	Approved by:
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